Minister’s Discretionary Fund Policy

Purpose 
To establish institutional oversight of the Fund.
To provide guidance on the purposes and restrictions on the fund so that contributions to the fund are tax deductible to the donors and not taxable income to the minister.   Scope: This policy applies to the Minister’s discretionary fund, 
Policy 
Fund Purpose: FUUSM, in the exercise of its religious and charitable purposes, has established this Fund for the Minister’s discretionary use for needs or projects that are consistent with the Congregation’s exempt purposes as set forth in the Congregation’s Articles of Incorporation and Bylaws. 
Donations: Contributions to the Minister’s Discretionary Fund are welcomed. Donors are free to suggest beneficiaries of the Fund or of their contributions to the Fund. However, such suggestions shall be deemed advisory rather than mandatory in nature. The administration of the Fund, including all disbursements, is subject to the exclusive control and discretion of the FUUSM Board. The Minister may consider suggested designations, but in no event is the Minister bound in any way to honor them, since they are accepted only on the condition that they are merely nonbinding suggestions or recommendations. As a result, donors will not be entitled to a return of their designated contributions on the ground that FUUSM failed to honor their designations. 
Restrictions 
Recipients of the Minister’s Discretionary Fund will be limited to individuals as determined by the minister and to reputable disaster organizations such as the Unitarian Universalist Service Committee (UUSC) or the American or International Red Cross. 
The Minister shall not use the Fund for his/her direct or indirect personal benefit nor for the direct or indirect benefit of any member of his/her family.
The Fund shall not be used for business or professional expenses. 

Funding 
The Minister’s Discretionary Fund shall be funded from designated voluntary contributions from individuals and/or designated church offerings. In order to ensure that contributions to the Fund are considered charitable and thus tax-deductible, no contribution to the Fund may be designated for the benefit of any particular recipient. 
The Fund belongs to the Congregation and not to the Minister. In the event of a minister’s departure from FUUSM, all monies in the Fund remain with the Congregation. 
Procedure 
The Minister’s Discretionary Fund shall be maintained as a Special Fund in the Regular church checking account. The Financial Assistants and/or Treasurer shall have signature authority on the account. Checks shall not be given to any individual if there’s any concern about the recipient’s integrity. Disbursements will be made upon ONLY upon the Minister’s request as they fill out and sign a reimbursement Request. A member of the Finance Committee, preferably the Treasurer or the Chair, will review the annual account statements and cancelled checks to ensure consistency with the Congregation’s exempt purposes. 
The Treasurer shall maintain a record of all fund disbursements, recording at a minimum the date, amount, recipient and purpose for each transaction. If gift cards are purchased in lieu of writing checks, then the distribution of the gift cards shall be recorded in addition to the check that was used to purchase the gift cards. These records may be subject to review. 
The annual review will be performed with strict confidentiality except when an inappropriate transaction is discovered, in which case it will be brought to the Board. The Treasurer shall maintain the Fund on the church’s books with appropriate safeguards to maintain confidentiality while still allowing the Board to see net additions and reductions to the Fund. Neither the recipients nor the purposes of the disbursements shall be reported to the Board. 
Amendments To This Document 
The Board of Trustees alone may make amendments to this document. 
